
Charlestown Police Department 

(812) 256-6345 (812) 256-7128 (812) 256-7136 (812) 256-7770

(Non-Emergency) (Fax) (Records) (Investigations) 

703 Main Street, Charlestown, Indiana 47111 – (812) 256-6345 www.ctownpd.com 

Eric Kruse, Chief of Police  Jonathan Roederer, Assistant Chief of Police 

REQUEST FOR INSPECTION OR COPY OF PUBLIC RECORDS 

ORDER FORM 

SEND COMPLETED FORM AND FEE REMITTANCE TO:  CHPD RECORDS, 703 Main St., Charlestown, IN 47111 

Date of Request: 

Name and Business making Request: 

Address: City State Zip 

Phone Number: Email: 

LIST SPECIFIC RECORDS REQUESTED: 

(List Case Number(s) and/or specific details related to the records being requested) 

CHECK ALL THAT APPLY: 

(Payment is required prior to distribution of requested records) 

Accident Photos ($10.00 per case) Accident Reports ($5.00 per case) 

Body Camera Video ($75.00 per officer/per case) Fingerprinting ($10.00 per person) 

TOTAL: 

THIS SECTION FOR RECORDS OFFICE USE ONLY – DO NOT COMPLETE BELOW THIS LINE 

Date Form Received (correct with proper fee):___________________________  Fee Receipt Number:______________________ 

Date Completed: ______________________ Completed by: ____________________________________________________ 

Method of Delivery: ________________________________________________ Postage Date: ______________________ 

Notes: ____________________________________________________________________________________________________ 

__________________________________________________________________________________________________________ 

This form is regulated by City of Charlestown Ordinance 2024-OR-17 



Before the Common Council 

City of Charlestown, Indiana

ORDINANCE NO. 2024-OR-17 

AN ORDINANCE ESTABLISHING FEES FOR COPY A 

COPY OF OFFICER BODY CAMERA, VEHICLE DASH CAMERA 

AND VEHICLE INTERIOR CAMERA VIDEO 

AND FINGER PRINTING FOR CITIZENS

WHEREAS, the Charlestown Police Department provides numerous functions 

and services in the course of its police duties; and

WHEREAS, the City of Charlestown Police Department previously adopted 

and implemented policy authorizing Officer Body Cameras, Vehicle Dash 

Cameras and Vehicle Interior Cameras to be utilized by the Police Officers; 

and

WHEREAS, the Charlestown Police Department desires to make a copy of 

Officer Body Camera, Vehicle Dash Camera and Interior vehicle Cameras 

available as a public record; and

WHEREAS, the Charlestown Police Department has adopted and implemented 

a policy to allow finger printing for citizens for private employment functions.

NOW THEREFORE BE IT ORDAINED by the Common Council for the City of 

Charlestown, Indiana, as follows;

1. That such body camera video obtained by the Charlestown Police 

Department shall be treated as public record under Indiana law.



2. That body camera video and all vehicle camera video shall be made 

available to the public pursuant to the Indiana Open Records law and on 

forms prescribed and approved by the Charlestown Law Department.

3. That the Charlestown Police Department shall charge for the direct cost 

related to the reproduction and supplying of body camera video and all 

vehicle camera video.

4. That the amount for the direct cost of a copy of body camera video shall be 

$75.00 for all camera views per officer.

5. That direct costs related to the reproduction and supplying of body camera 

video shall NOT include labor costs or overhead costs.

6. That the Charlestown Police Department shall charge for the direct cost 

related to the reproduction and supplying of fingerprinting.

7. That said amount for the direct cost of a copy of the fingerprint results shall 

not exceed $10.00.

8. That direct costs related to the reproduction and supplying of fingerprinting 

results shall NOT include labor costs or overhead costs.

9. That should any section, paragraph, sentence, clause or phrase of this 

ordinance, or it application to any person or circumstance, be declared 

unconstitutional or otherwise invalid for any reason, or should any portion 

or this ordinance be pre-empted by state or federal law or regulation, such 

decision or preemption shall not affect the validity of the remaining portions 

of this ordinance or its application to other persons or circumstances.



10. Fee Direction: Effective upon the adoption of this Ordinance, all fees 

collected pursuant to this Ordinance shall be directed to a non-reverting 

Department Fund which shall be administered by the Chief of the 

Department, and which may be applied to training, equipment, or any other 

expense deemed reasonably necessary by the Chief for the performance of 

the functions of the Department.

This Ordinance shall take effect upon passage and approval.

All of which is Oc^ined by the Common Council of the City of Charlestown, 
Indiana on the^^ day of 2024.

Voted Against:

SEEN AND APPROVED BY THE MAYOR ON THIS DAY OF



Attest:

Date

Treva Hodges, Mayor

Clerk/Treasurer
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